Guidelines for Participation in Extra Curricular Activities organised by Thornleigh Educate Together National School
Introduction:

The purpose of this document is to ensure that all extra -curricular activities operated by Thornleigh Educate Together are done so in a safe and efficient manner. Also such activities conform to all policies established by the Board of Management and all obligations under Health and Safety legislation. 

Extra Curricular Activities:

In response to requests from parents the school will facilitate the organisation of extra-curricular activities for students.
In general the following rules will apply to the running of extra-curricular activities and classes
· Each child participating in an extra-curricular activity must have written consent.

· Parental contact details and emergency contact details must be provided to the instructor/teacher.

· Instructor/teacher must be made aware of any medical condition/illness of children participating in extra-curricular activity.

· Number of students attending classes (minimum of 12 and maximum of 30 depending on nature of class)

· A maximum of two classes per subject will run concurrently i.e. a Senior cycle and a junior cycle
· Three terms, covering October to Christmas, January to Spring Break and Spring Break to May.

· All classes must finish by 15:30pm and all students and parents and external teachers/instructors must vacate the premises by 16:00. Consideration will be given to running classes outside these hours when a teacher/instructor is not available to attend within these times.
· Class co-ordinators and instructors/teachers will be provided with briefing material covering school policies, Health and safety and security etc.

· Class co-ordinators, instructors/teachers or designated responsible adults may not administer medicines.

· The school will endeavour to facilitate access for all students to extra-curricular activities but in cases of severe illness or disability, the nature of some activities may naturally exclude some students. Decisions in this regard will take the established policies of the Patron Body and the Board of Management into consideration. 

· Extra-curricular activities are only open to students currently enrolled in Thornleigh Educate Together N.S.
Parents and Extra-curricular Activities

The role and responsibility of parents in extra-curricular activities are set out below.

· Parents must ensure that students arrive on time for classes.

· Parents must ensure that students are collected on time after classes. Parents who arrive late for collection on more than three occasions are advised that their children will be excluded from the activity.
· Parents must ensure that students have all the necessary materials/clothing/books to participate in the activity.

· Parents must pay the full fee in advance of the student participating in the activity.

· Pick up and drop off students will be as per normal school practice.

· Parents enrolling students in the extra-curricular activities do so on the understanding that they and their children agree to abide by the rules and policies set out in this document.

Instructors/teachers and Extra-curricular Activities

· Instructors/teachers will take an attendance list at the beginning of each class and keep as a record to be given to school principal.

· Instructors/teachers are obliged to read and sign a copy of the school policies, Health and Safety policies and fire evacuation procedures prior to commencing.

· Instructors/teachers are responsible for ensuring that all furniture, materials etc are returned to their original state at the end of each activity.

· Instructors/teachers are responsible for matters of discipline during the activity. Any discipline problems must be reported to the principal with two working days of a serious incident.

Discipline and Extra-Curricular Activities
Normal school rules apply to all extra-curricular activities. In general issues of discipline do not normally occur in extra-curricular activities. However in the event of repeated and continual disruptive behaviour, causing harm to oneself, to other students or damage to property a student may be excluded from a particular activity. 

The teacher/instructor will discuss any minor issue of discipline with a parent/guardian, as a means of resolution, prior to raising the issue with the school principal.

If the nature of the problem is (i) repeated and/or (ii) serious (i.e. harm to others, damage to property, inappropriate behaviour etc) the instructor/teacher will make a written report to the principal. The principal will then contact the parent/guardian to discuss the issue. On the second report of a serious breach of discipline the principal will notify the parent/guardian in writing of the nature and seriousness of the issue. On the third such report the parent/guardian will be notified of the decision to exclude a student from a particular activity. 

Child Safety and Protection Issues

 In the safe drop-off and dispersal of children Thornleigh Educate Together will adhere to Child Protection Guidelines and Procedures.

· On registration for extra-curricular activities each parent is required to complete a form detailing the names of all individuals permitted to pick up children after class.

· Should there be any deviation from this arrangement the teacher/instructor should be informed in writing.

· No child will be allowed to leave the school with a person not designated by the Parent/Guardian.

Students Requiring Special Needs Assistants
Parents/guardians of children, who require the assistance of a Special Needs Assistant (SNA) during normal school time, should meet with the principal and/or teacher of extra-curricular activities at the earliest opportunity to discuss this matter. While every effort will be made to include all children in all extra-curricular activities, this cannot be guaranteed in advance. Each request will be treated on an individual basis and where possible, all children will be accommodated.
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